Use this format for ownership correction.

DEALERSHIP LETTER


Used when incorrect owner is titled to vehicle.  For example, a customer purchased vehicle from your dealership, but the incorrect owner was put on title. 

RETYPE ON DEALERSHIP LETTERHEAD

Date

New Jersey Motor Vehicle Commission

Special Title Unit

225 E. State Street

P. O. Box 017

Trenton, NJ  08666-0017

Please be advised the (Year), (Make), (Model), (Complete VIN) was titled in error to (Name of Titled Owner).  This vehicle was, in fact, purchased by (Name of Correct Owner).  The present mileage on the vehicle is (Mileage).  

Please assist us by issuing a title in the correct owner’s name(s):

(Name of Correct Owner(s)).

Thank you for your assistance in this matter.


Sincerely,

(Letter is to be signed by an officer of the dealership)

LETTER MUST BE NOTARIZED.
Use this format for ownership correction.

INCORRECT OWNER


This letter should be written and signed by the incorrect owner when a vehicle is titled to the wrong owner.  Letter must be notarized.
Date

New Jersey Motor Vehicle Commission

Special Title Unit

225 E. State Street

P. O. Box 017

Trenton, NJ  08666-0017

Please be advised the (Year), (Make), (Model), (Complete VIN) was titled to me (us) in error.  I/We have no interest in this vehicle.  I/We never took possession of this vehicle or drove it on any public street or highway.  

Please assist the dealership by issuing a corrected title to the proper party as attested to by the dealership.

Thank you for your assistance in this matter.


Sincerely,

(Letter is to be signed by incorrect owner.  If there is a co-owner, be sure both parties sign.)

LETTER MUST BE NOTARIZED.
Use this format for ownership correction.

CORRECT OWNER


This letter should be written and signed by the correct owner when a vehicle has been titled to the wrong owner.  Letter must be notarized.
Date

New Jersey Motor Vehicle Commission

Special Title Unit

225 E. State Street

P. O. Box 017

Trenton, NJ  08666-0017

Please be advised the (Year), (Make), (Model), (Complete VIN) was titled incorrectly to (Incorrect Owner’s Name(s)).  

Please assist the dealership by issuing a corrected title to me/us (customer’s name and company if applicable).  I/We purchased this vehicle on (Date of Purchase) and the current mileage reads (mileage).

Thank you for your assistance in this matter.


Sincerely,

(Letter is to be signed correct owner.  If there is a co-owner, be sure both parties sign.)

LETTER MUST BE NOTARIZED.
Use this format to remove a lien from a title.  See optional phrasing below for ownership correction.

LIEN RELEASE


This letter should be written on lienholder’s letterhead  and signed by the lienholder that has been incorrectly placed on a title.  Letter must be notarized.
Date

New Jersey Motor Vehicle Commission

Special Title Unit

225 E. State Street

P. O. Box 017

Trenton, NJ  08666-0017

Please be advised that we were listed as lienholder on a (Year), (Make), (Model), (Complete VIN) titled to (Owner) in error.  

We have no interest in this vehicle.  (Use this phrase to remove lien information entirely.)

OR

Our interest in this vehicle concerns a finance agreement with (name of correct owner) rather than (name of incorrect owner).  (Use optional phrasing when applying for ownership correction.)

Please assist the dealership in correcting this title.

Thank you for your assistance in this matter.


Sincerely,

(Signature of authorized representative)

LETTER MUST BE NOTARIZED.
Use this format when applying for MCO backout.

DEALERSHIP TRADE


This letter is to be used when the original MCO was in a name other than the selling dealership.  The dealership whose name appears on the front of the MCO and any subsequently assigned dealerships must attest in this format on company letterhead.  Letter must be notarized.

RETYPE ON DEALERSHIP LETTERHEAD

Date

New Jersey Motor Vehicle Commission

Special Title Unit

225 E. State Street

P. O. Box 017

Trenton, NJ  08666-0017

On (date), our dealership traded a (Year), (Make), (Model), (Complete VIN) to (Name of dealership vehicle was traded to).


Please assist (name of dealership with non-consumated deal) in obtaining an acknowledgement allowing them to apply for a duplicate MCO from the manufacturer.


Sincerely,

(Signature of authorized representative)

LETTER MUST BE NOTARIZED.
